How to Enter Emergency and Missing Person Contact Information in Self Service

1. Go to NDSCS homepage at www.ndscs.edu and select Campus Connection.
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Note: If you have not already claimed your NDUS account you will need to view the instructions on the right side

of the Campus Connection screen. If you are having difficulty logging into the Campus Connection please call the
NDSCS IT Service Desk at 701-671-3333, office hours are Monday - Friday from 7:45 am to 4:45 pm during the
academic year and Monday - Thursday from 7:45 am to 4:45 pm and Friday from 7:45 am to 3:00 pm during the
summer. If you need assistance after business hours please contact the NDUS Help Desk 24 hours a day at 1-866-
457-6387.



2. Loginto Campus Connection.

NORTH DAKOTA
UNIVERSITY SYSTEM

Campus Solutions Log In Trouble Logging In?

NDUS Campus Solutions requires authentication using your NDUS identifier. If you are expenencing any difficulties getting logged into the system, please
use the links below.
UserID

User ID and Password Help

Password
Send email to Help Dask

| agree to the terms of the User Agreement Guest Page

LogIn
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3. Select Self Service from the Main Menu.
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4. Select On-Campus Housing from the Self Service menu.

< Student Homepage

“ Student Center

Please Update Your Contact Information
- Parking

Updating your contact information (i.e. address, phone number, email address) will

l— On-Campus Housing ggthe following ways:

1. Improve our ability to communicate with you. Campus office personnel, advisors,
I— Browse Catalog - All Campuses instructors, etc. all depend on this information when communicating with you;

. 2. Facilitate your ability to vote in North Dakota. Please be aware that the date of your
i~ Class Search - All Campuses home/mailing address updates must be at least 30 days prior to the election date in
order to qualify as a North Dakota resident for voting purposes.

OK

5. Select ND State College of Science and click Submit.

On-Campus Housing

Please select a campus from the list below:

(U Bismarck State College (®) ND State College of Science
(U Dakota College at Bottineau () North Dakota State University
() Dickinson State University () University of North Dakota

(U Lake Region State College (O valley City State University
(O Mayville State University () williston State College

() Minot State University
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6.

Login a second time using your Campus Connection Username and Password.

THE SCIENCE OF SUCCESS

North Dakota State College of Science

Please login to Housing Self-Service using your Campus Connection Username
and Password.

Username:
Password:

Login

NOTICE:If you are having trouble logging in, please contact the housing department for
further assistance.
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7. Select Update Information under the Personal Information tab at the top of the screen.

m Home  Applications~  Personal Information ~

THE SCIENCE OF SUCCESS.

North Dakota State College of Science Update Information

Addresses &
Emergency Contacts

2

o Messages

- There are no important messages.

E] Room Selection

No room selection processes to list.

" Room Assignments

No active room assignments to list.



8. Select the Term you are currently enrolled in and click the Submit button.

Home Applications ~ Personal Information ~
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North Dakota State College of Science

Select a Term: ‘ —
| Submit - —

9. Fill in the information for your emergency contact and missing person contact and hit the Submit button.

Home  Applications~  Personal Information ~

THE SCIENC
North Dakota State College of Sci

Update Information

Questions marked with an asterisk (*) are required.

01. Please enter the first and last name of your emergency contact.

02. Please enter your relationship to the emergency contact listed above.
Example: parent, sibling, spouse, etc.

03. Please enter a phone number for your emergency contact. Example: xxx-
XXX-XXXX.

04. Please enter an e-mail for your y contact, if appli

05. Please enter a home address for your emergency contact. ‘ |

06. In the event you are determined to be missing, what is the name of the
person you want NDSCS officials to contact? This person must be 18 years of
age orolder.

07. Please enter your relationship to the missing person contact listed above.
Ex: parent, sibling, spouse, etc.

08. Please enter a phone number for your missing person contact. Example:
XXX-XXX-XXXX.

09. Please enter the home address for your missing person contact.

10. Does your missing person contact understand that in the event you are No v
reported missing that person will be the sole contact for NDSCS and/or law
enforcement officials?

11. Does your missing person contact have access to a current photograph, No v
i ion, fi etc.?
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Select Term

If you have any questions, please call Residential Life at 1-800-342-4325 ext. 32224 or 701-671-2224.



