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Better Business Writing

Create more engaging presentations, more =
actionable e-mails and more persuasive
memos. The need for sharp writing skillsin =~
business is greater today than ever before.
We’re surrounded by mountains of text on
our virtual and actual desktops every day. = AWR I T I NG
Learn how to choose the most powerful ‘ == =
words and write the most effective
documents to give yourself a much-needed
edge.
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BENEFITS:

e \Writing basics

Choose your words carefully
Improve your business writing
Write for special circumstances
How to know your audience
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